


























Review of HUD 2020 Management Reform Critical Milestones

B. Scope and Methodology

HUD had previously engaged other contractors to complete reviews
of its reform objectives and plans. The issued reports were the
Strategic Assessment of HUD 2020 Management Reform Plan,
prepared by the Public Strategies Group, Inc. and Review of HUD
2020 Management Reform Implementation Plans, Workload, and
Staffing, prepared by Booz-Allen &Hamilton, Inc. These documents
were issued May 1998 and March 1998, respectively.

Under contract DU100C000018542, Task Order 14, HUD hired us
to review the completion status of the HUD management reform
critical milestones. We reviewed completion status during the four-
week period from November 3 to December 1, 1998.

To evaluate whether project milestones and tasks were complete,
we:

Reviewed the CPTS printout to identify the project milestones and
tasks defined by HUD for completion as of September 1, 1998. We
also reviewed HUD's self reporting of whether milestones were
complete or still in process.

Interviewed project managers and staff in each of the project areas
to understand: (1) the milestones and tasks that were to be ,
completed on or before September 1, 1998 and (2) their basis for
reporting that milestones had been completed or were still in
process.

Reviewed task outputs, i.e., documents that support whether tasks
had been completed or were still in process. Key documents
included functional requirements documents, systems testing
results, contracts, certificates of training, property inspection reports,
and evaluation reports.

Observed operations in action at headquarters and selected field sites for
the newly established Enforcement Center, Real Estate Assessment Center,
Troubled Agency Recovery Center, and Storefronts. Our observations
focused on whether:

. Dedicated space existed to support processing

. Functions were staffed

. Staff had equipment items such as desks, phones and personal
computers

. Operations had begun

Based on these procedures we evaluated if tasks identified by HUD as
necessary for milestone completion were complete as of December 1,
1998. A status of complete or in-process is assigned to each task. To assess
milestone completion we evaluated the significance of any in-process tasks
to achieving the milestone’s objectives. If all significant tasks were
complete, we report the milestone as complete. Otherwise the milestone is
reported as in-process.

C. Review Results

The Project Milestones Completion Status Tables in this section show our
assessment of milestone completion status for the seven critical HUD
reform projects. The columns in the tables are as follows:

1. Status reports our assessment of completion for the tasks identified in
the CPTS. A task is reported as complete (C) if it was complete as of
issuance of this report on December 1, 1998. A task is reported as in
process (IP) if it was not complete as of December 1, 1998. If all
significant milestone tasks were found to be complete, the milestone
was assessed to be complete.

2. CPTS Milestones/Tasks lists the milestones and tasks defined by HUD in
the CPTS that were to be completed as of September 1, 1998.
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3. Verification Steps lists the steps that we took to verify
completion status for each milestone and task. These steps are in
addition to interviews of project managers and staff that we did

for all milestones.

We found that HUD had completed 42 of 50 milestones by

December 1, 1998. The FY 1998 Milestone Status table provides a
summary status of milestones by project. The Project Milestones
Completion Status Tables starting on page 11 provide more detailed

information on milestone and task status.

FY 1998 Milestone Status Table
Community Builder

Completion of Minimum and High Qualification List
Training for Rating and Ranking Panels Complete
Regional Interviews End

Selecting Official Gets BQ List

Offers Will Begin

HUD Training

Harvard Training

Enforcement Center

IG Protocol

Atlanta Office operational

Chicago Office operational

Fort Worth Office operational

New York Offices operational

Los Angeles Office operational

EC HQ Office at Portals operational

EC Staff Training

EC Multifamily Real Estate Assessment and Analysis
Contract Award

slololoRoNeNel:: ORONORONONONe!
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Front End Risk Assessment Process
Merit Staffing

Information Technology
Delegations of Authority

Key Procurements

FSI

Consolidated General Ledger Proof of Concept
Completion of the HUD General Ledger requirements
document

Completion of the FHA General Ledger Posting Models
Completion of the FHA FRD and development of the
General Ledger

Completion of the HUD General Ledger Posting
Models

Development of the GNMA interface process
Department-wide GL pilot approved and system ready
for implementation

FHA General Ledger and interface ready for
implementation

Procurement Reform

CMRB commences review of HUD procurements
over $5M

EPPES for GTRs/GTMs are incorporated in
performance plans

CMRB completes review of FY99 Procurement Plans
Initial GTM/GTR Training complete

Major Program Offices establish full-time monitoring
staff (PMs, GTRs, GTMs)

oNONONONG!
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REAC

Physical Inspection Center
Financial Assessment System: PIH
Financial Assessment System: FHA
Key Procurements

Key Rules

Storefront

Lease awarded for Sacramento Storefront space

Lease awarded for Reno Storefront space

Lease awarded for Buffalo Storefront space

Begin buildout/construction for Albuquerque Storefront
Lease awarded for Baltimore Storefront space
Equipment/Furniture ordered for Storefronts

Lease awarded for Grand Rapids Storefront space

TARC

Secure Permanent Space
Staffing

Training

Systems

Migration of Work

TONOOO0O0 noOoOnNn
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COMMUNITY BUILDER

Status/CPTS Milestone/Task/Verification Steps
C Completion of Minimum and High Qualification List

» Reviewed list of minimum qualifications documentation
dated June 5, 1998

» Reviewed criteria and ranking/rating system for high
qualification dated June 5, 1998

C Training for Rating and Ranking Panels Complete

= Reviewed training materials (questions and scoring
instrument)

C Regional Interviews End

= Reviewed list of interviewees with interview dates (1,400
interviewees). All interviews were conducted prior to
August 1, 1998

C Selecting Official Gets BQ List
= Viewed BQ list received by selecting officer
C Offers Will Begin

» Reviewed Community Builders Offers Plan with timeline
from August 3, 1998 through September 1, 1998

C HUD Training

= Reviewed training materials dated September 14 — 19,
1998

» Reviewed attendance lists for September and October
sessions

Status/CPTS Milestone/Task/Verification Steps

Harvard Training
= Reviewed training materials dated August 17 — 28, 1998

» Reviewed attendance lists from August, October, and
November sessions

S
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ENFORCEMENT CENTER

Status/CPTS Milestone/Task/Verification Steps

Status/CPTS Milestone/Task/Verification Steps

IP Program Protocols

» Reviewed Housing, CPD, PIH and FHEO Protocols, all
dated prior to April 25, 1998

IP Memorandum of Understanding between Departmental
Enforcement Center and the Inspector General

» Reviewed the Enforcement Center Operations Workflow.
The workflow was created to document EC’s evaluation,
initial report, final report and enforcement plan and the
roles of each party involved. MOU has not yet been
agreed to by EC and the I1G

P Memorandum of Understanding between Departmental
Enforcement Center and the Office of General Counsel

= Reviewed Draft MOU #4, prepared November 6, 1998.
A final MOU has not been signed

C Atlanta, Chicago, Fort Worth, and New York Offices
operational

C Space identified, lease signed and furniture delivered and
installed

= Conducted site visit to Chicago EC on November 13,
1998 and observed office in operation

* Reviewed documentation provided by the Director of
the Space Management Division, Office of C
Administrative and Management Services (OAMS) listing
offices and dates of operation:

» Atlanta office operational on June 1, 1998
= Chicago office operational on August 24, 1998
= Fort Worth office operational on August 3, 1998
» New York office operational on July 15, 1998

IT installation

= Observed installed equipment in Chicago during site
visit

» Reviewed inventory list and order dates for computer
equipment

= Received verbal verification from EC that all equipment
was installed by September 1, 1998 with the exception
of two printers in New York and televisions and VCRs in
Chicago and New York. There was enough equipment in
place in each office to be operational by September 1,
1998

Imaging system in place

» Observed imaging system in Chicago office and received
verbal verification that all imaging systems were
installed in the other satellite offices by September 1,
998. HUD is currently taking steps to make the system
operational

REMS system training

* Reviewed training agenda and EC requirements for
REMS during Chicago site visit
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ENFORCEMENT CENTER

Status/CPTS Milestone/Task/Verification Steps Status/CPTS Milestone/Task/Verification Steps
= Reviewed training schedule dates for each satellite = Observed office in operation
office:

C Merit staffing

" Allanta conducted training on August 3 - 5 » Reviewed Organizational Structure and Staffing —

= Chicago conducted training on August 25 - 26 Employee Placement, dated September 16, 1998 and

»  Fort Worth conducted training on August 17 - 19 Staff Summary as of September 1, 1998

= Observed that there is sufficient staff to cover HQ's
current work load

C EC Staff Training
C Operation, REMS, Team Building, Imaging and Attorney

= New York conducted training on August 10 - 12
C Merit staffing completed

* Reviewed Organizational Structure and Staffing —
Employee Placement, dated September 16, 1998 and

Staff Summary as of September 1, 1998. There is Training
sufficient staff in each office to cover the current work = Reviewed Training Plan and documentation of
load completed training for FY 98 and FY 99. Found:
C Los Angeles Office operational = Operations training completed july 17, 1998
= Reviewed list of office completion dates provided by the = REMS training completed August 24, 1998

Director of the Space Management Division, OAMS.

This document lists September 8, 1998 as the date LA » Team building training completed June 26, 1998

office became operational = Imaging training completed September 17, 1998
C EC HQ Office at Portals operational * Attorney training completed August 14, 1998
C Negotiate lease for space, perform space alterations, union " Reviewed training schedule for Chicago office and REMS
negotiations and install equipment and furniture training manual during site visit
= Reviewed list of office completion dates provided by the ~ C EC Multifamily Real Estate Assessment and Analysis
Director of the Space Management Division, OAMS. Contract Award

This document lists August 17,1998 as the date the

. . = Reviewed contract awarded to Pinnacle Realty
office became operational

Management Company on August 21, 1998
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ENFORCEMENT CENTER

Status/CPTS Milestone/Task/Verification Steps
C Front End Risk Assessment Process
C FERA performed

= Reviewed the Front End Risk Assessment Enforcement
Center Preliminary Report, completed April 30, 1998

= Reviewed addendum to the FERA, dated November 3,
1998

C Merit Staffing

= Reviewed Organizational Structure and Staffing —
Employee Placement, dated September 16, 1998 and
Staff Summary as of September 1, 1998

= Observed that, although there are vacancies, the level of
staffing at EC is sufficient to conduct the current level of
cases. As of September 1, 1998, there were 138 staff on
board and 68 vacancies.

C Information Technology
C REMS first system release
» Reviewed REMS User Guide, dated June 24, 1998

= Observed that REMS is operational to a point but does
not meet all EC needs. Updated releases that incorporate
new requirements are scheduled to be completed in
February and June of 1999

C Imaging hardware in satellite offices and headquarters

» Observed imaging hardware in Chicago during site visit

Status/CPTS Milestone/Task/Verification Steps

= Reviewed inventory list and order dates for imaging
systems in satellite and Portals offices

C Delivery of computer equipment to EC satellite sites and
headquarters

= Observed installed equipment in Chicago during site
visit

= Reviewed inventory list and order dates for all computer
equipment

= Received verbal verification from EC that all equipment
was installed by September 1, 1998 with the exception
of two printers in New York and televisions and VCRs in
Chicago and New York. There was enough equipment in
place in each office to be operational by September 1,
1998

C Delegations of Authority

= Reviewed delegation of authority as outlined in a memo
from General Counsel to CCEC, dated October 6, 1998

» Reviewed delegations of authority as outlined in Federal
Register, October 26, 1998

C Key Procurements
C Contract awarded

= Reviewed Request for Proposal R-OPC-21184,
Multifamily Real Estate Assessment and Analysis
Services, issued April 22, 1998
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ENFORCEMENT CENTER

Status/CPTS Milestone/Task/Verification Steps

= Reviewed contract with Pinnacle Realty Mgt. Co.
awarded on August 21, 1998

C Contractor training

» Reviewed documentation of contractor training
conducted September 14 through 15. Original deadline
of August 17, 1998 was extended due to delay in award

C First Assigned Case to Contractor

» Reviewed documentation stating contractor was
assigned cases on October 20, 1998. Delay in
assignment from September 1, 1998 attributed to referral
delays from REAC

Status/CPTS Milestone/Task/Verification Steps
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FINANCIAL SYSTEM INTEGRATION

Status/CPTS Milestone/Task/Verification Steps

C Consolidated General Ledger Proof of Concept

C Define the overall business concept model through the
proof of concept. This test will use a subset of HUD
transactions to run through a simulation of the business
model and the resulting trial balance output

» Reviewed HUD FRD dated june 8, 1998

= Reviewed On-line Proof of Concept Document dated
June 22, 1998

= Reviewed Production Simulation Document dated
October 3, 1998

C Completion of the HUD General Ledger Requirements

Document
C The FRD will document HUD’s business processes and
describe how HUD will use HUDCAPS to fulfill those
needs

= Reviewed HUD FRD dated June 8, 1998
IP Completion of the FHA General Ledger Posting Models

P Develop an SGL-compliant chart of accounts and posting
models for FHA based on the departmental chart of
accounts and posting models. This will include all

transactions related to the implementation of credit reform

= Reviewed posting models completed by November 10,

1998. HUD estimates completion of all posting models
by the first week of December 1999. On November 30,

Status/CPTS Milestone/Task/Verification Steps

P
C
IP
C
C

HUD will have a memo from AMS stating the
completion of all postings

Completion of the FHA FRD and Development of the
General Ledger

Document FHA’s accounting events, source systems, data
capture methods, and the methods by which the data will
be summarized and input as entries into the FHA General
Ledger with HUDCAPS

= Reviewed FHA FRD (Section B1, Tabs A - S) dated July
21,1998

Develop and unit test the FHA to HUDCAPS interface
based on the detailed design specifications. This includes
the coding of software, preparation of unit test cases,
performing unit testing and processing corrections needed
as a result of the testing

Completion of the HUD General Ledger Posting Models

Develop an SGL-compliant chart of accounts and posting
models for the departmental general ledger

* Reviewed final posting models

= Reviewed HUDCAPS Posting Models Document (OIG,
S&E, Gifts and Bequests, Interstate Land Sales) dated
November 10, 1998

= Reviewed HUDCAPS Posting Models Document (X-
Funds) dated November 10, 1998

S
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FINANCIAL SYSTEM INTEGRATION

Status/CPTS Milestone/Task/Verification Steps

Reviewed HUDCAPS Posting Models Document
(Grants, Subsidies and Loans) dated November 10, 1998

Reviewed HUDCAPS Posting Models Document (Chart
of Accounts) dated November 10, 1998

C Develop the required transactions for each type of
program/fund and associate them with pro forma entries

Reviewed Final PASS to HUDCAPS Interface Design
Version 18

Reviewed Memo HUD 0444 “Results of FSI
Budget/General Ledger Conversion Design Walkthrough
Meetings” from Conversion: Strategy and Procedures
Binder (Defines conversion transaction codes and what
they translate to in baseline)

Reviewed final posting models

IP Development of the GNMA Interface Process

C Prepare and validate the interface strategy

Reviewed interface strategy document dated October 1,
1998

Reviewed Memo HUD 0412 “Status of GNMA
Implementation” from AMS

P Prepare crosswalks based on the transactions to be entered

P Create procedures for the data loading and reconciliation

Status/CPTS Milestone/Task/Verification Steps

C

P

|

Department-Wide GL Pilot Approved and System Ready
for Implementation

After pilot of department-wide general ledger and making
appropriate changes as a result of the pilot testing for all
interfaces into HUDCAPS, the General Ledger will be
ready for loading the FY99 budgets using the consolidated
General Ledger

= Reviewed Production Simulation Document dated
October 3, 1998

FHA General Ledger and Interface Ready for
Implementation

After loading the FY97 balances and performing the pilot
testing of the FHA interface, FHA will be ready to begin
loading the FHA FY98 summary entries into the FHA SGL
in HUDCAPS for FY99. FHA will begin processing FY99
financial transactions beginning October 1, 1998

= Interviewed HUD CFO and FHA personnel responsible
for developing interface. HUD does not yet have an
agreed upon strategy for developing interfaces needed
to post FHA data to HUDCAPS
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PROCUREMENT REFORM

Status/CPTS Milestone/Task/Verification Steps Status/CPTS Milestone/Task/Verification Steps

office to conduct detailed examination of plans

= QOctober 13-20, 1998 CMRB meets with each
program office to consider FY 1999 plans and staff
recommendations

= Confirmed meetings have begun with Procurement

C CMRB commences review of HUD procurements over C EPPES for GTRs/GTMs are incorporated in performance
$5M plans
Establish a Contract Management Review Board (CMRB) C Proposed EPPES element transmitted to Principal Staff
» Reviewed list of CMRB members in HUD and the » Reviewed August 10, 1998 memorandum issued to staff
Acquisition Process document regarding EPPES element
CMRB has initial organizational meetings to adopt rules C CPO meets with Program Offices to review the
and schedule meetings with major program offices requirement and how evaluation process will work
» Reviewed CMRB rules and procedures in HUD and the = Reviewed “Role of GTR” presentation in HUD and the
Acquisition Process document Acquisition Process
CMRB holds first review meeting C Program Offices certify to CPO that performance plans
= Reviewed dates identified in HUD and the Acquisition have been modified to incorporate the required element
Process document = Reviewed copies of complete performance
= September 29, 1998 CPO meets with program office plans/position descriptions from CPO
contacts and GTRs to describe review process = Reviewed list of GTR employees grouped by Program
»  October 1-9, 1998 Staff and representatives from Office
CFO, CIO, IT and OGC meet with each program IP CPO begins reviewing GTR performance

= Staff rating period ends January 31, 1999. Review of full
time GTR staff is scheduled to begin following
completion of rating period
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PROCUREMENT REFORM

Status/CPTS Milestone/Task/Verification Steps

Ip CMRB completes review of FY99 Procurement Plans
C Call for FY 1999 procurement plans issued to programs
offices

= Reviewed Call for Procurement Plans memorandum
dated July 24,1998

C Procurement Plans received

= Procurement Plans received by CMRB two weeks after
issuance of memorandum

P CMRB completes review of plans

* Interviewed Procurement staff. Delayed start. HUD
Secretary directive to change scope of work, review FY
1998 plans first. Purpose of review to ensure FY 1998
spending did not exceed FY 1997 spending. FY1999
Procurement Plans review to begin following review of
FY1998 plans

C Initial GTM/GTR Training Complete
C GTR Certification Program announced

» Reviewed March 26, 1998 Memorandum announcing
HUD 2020 Government Technical Representative
Certification Program

= Reviewed announcement in Contract Café Newsletter,
September 1998

Status/CPTS Milestone/Task/Verification Steps

C CPO Meets with All Major Program Offices to Discuss a
Strategy for Providing Basic Training to All Existing GTRs

* Interviewed procurement staff. CPO scheduled meetings
via email to all program offices to discuss strategy.
Meetings completed in June 1998

C Training Plan established and necessary funding reserved
= Reviewed GTR Certification Program Training Plan and
Budget
C Training starts

* Interviewed procurement staff. Training begun July
1998.

= Reviewed list of certified GTR staff with certification
dates. Certification date equals date training completed.
Certification issued July 23, 1998 to September 24, 1998

C Initial training for all GTRs completed

=  Reviewed list of certified GTR staff with certification
dates

C Major Program Offices Establish Full-Time Monitoring
Staff (PMs, GTRs, GTMs)

C CPO meets with major program offices to outline
requirements

= Reviewed “Role of GTR” presentation

= Reviewed copies of position descriptions for GTRs

Ry
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PROCUREMENT REFORM

Status/CPTS Milestone/Task/Verification Steps

C Program Offices complete necessary merit staffing/
reassignment action

Reviewed list of designated GTR employees grouped by
Program Office

= Admin., CPD, EC, GNMA, Housing, PIH, and REAC
have designated full time GTRs

Interviewed GTR for Enforcement Center. Hired in
January 1998

Status/CPTS Milestone/Task/Verification Steps




~ Review of HUD 2020 Management Reform Critical Milestones 21

REAC

Status/CPTS Milestone/Task/Verification Steps Status/CPTS Milestone/Task/Verification Steps

C Physical Inspection Center C Present Proposed FHA financial indicator analysis

Open the Physical Inspection Lab
» Observed physical inspection lab in operation
Complete training of system test/evaluation inspectors

» Reviewed contract awards to conduct physical
inspections pilot testing dated June 3, 1998

» Reviewed Physical Inspection Pilot Testing Report dated
September 23, 1998

Commence test/evaluation inspections

= Reviewed contractor report on outcome of Physical
Inspection Pilot Testing dated September 23, 1998

Financial Assessment System: PIH

Issue GAAP conversion guidance

= Reviewed GAAP Conversion Guidance dated July 15,
1998 and revised September 4, 1998

=  Reviewed GAAP Conversion Guidance Document on
Internet: www.hud.gov/reac dated july 31, 1998

Financial Assessment System: FHA

Complete FHA electronic financial statement submission
pilot

= Reviewed Pilot Evaluation Report, Release 1.0 July 2,
1998

= Reviewed Proposed FHA Financial Indicator Analyses
presentation dated July 15, 1998

National implementation of FHA electronic submission
system

= Reviewed Pilot Evaluation Report, Release 1.0, July 2,
1998

» Electronic Submission System completed on August
31,1998

* In accordance with the Uniform Financial Reporting
Rule the system was available for use at the request
of participants.

» The system was tested and certified Y2K compliant

* HUD is scheduled to receive electronic formatted
financial statements from owners on January 1, 1999

= HUD plans to make upgrades to the system until
December 31, 1998

Key Procurements

Award contract

=  Reviewed MOBIS contracts awarded june 3 & 4, 1998
RFP Out

= Reviewed RFP issued on June 4, 1998

Initiate HUD employee training

S
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REAC

Status/CPTS Milestone/Task/Verification Steps Status/CPTS Milestone/Task/Verification Steps

= Reviewed Physical Inspections Pilot Testing Report and C Inspectors trained

interviewed REAC Management. HUD QA Inspectors
trained, june 8-12, 1998

Pre-proposal conference

= Interviewed REAC Management. HUD REAC,
conference held on June 12, 1998

HUD training complete

= Reviewed HUD Physical Inspection Program Inspector
Training Instructor Guide, Conference room
confirmations and interviewed REAC Management.
Inspector training completed September 18, 1998

Initiate contractor training
= Observed contract inspectors training, june 16-26, 1998
RFP closing date

= Reviewed National Implementation Contract (NIC) RFP
which identified closing date as July 23, 1998

TEP review period begins
= Reviewed TEP Panel initial report issued July 30, 1998
Best and Final Offers

* Interviewed REAC Management. NIC BAFO issued
August 10, 1998

Awards announced

= Reviewed awarded NIC contracts dated August 18, 1998

= Reviewed HUD Physical Inspection Program Inspector
Training Instructor Guide, Conference room
confirmations and interviewed REAC Management.
Inspector training completed September 18, 1998

Inspectors begin

= Interviewed REAC Management. Inspections began on
September 28, 1998

REAC begins to receive inspections electronically

= Interviewed REAC Management. Inspection uploads
received on September 29, 1998

Key Rules

Uniform Financial Reporting Standards for HUD housing
programs

» Reviewed Federal Register Part VIII, 24 CFR Part 5, et al.,
Tuesday, September 1, 1998

Uniform Physical Conditions and Physical Inspection
Requirements for certain HUD housing

= Reviewed Federal Register Part VII, 24 CFR Parts 5, et
al., Tuesday, September 1, 1998

Public Housing Assessment System

= Reviewed Federal Register Part X, 24 CFR Parts 901 and
902, Tuesday, September 1, 1998

Py
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STOREFRONTS

Status/CPTS Milestone/Task/Verification Steps Status/CPTS Milestone/Task/Verification Steps
C Lease Awarded for Sacramento Storefront Space C Equipment/Furniture Ordered for Storefronts
= Reviewed U.S. Government Lease for Real Property, = Reviewed furniture orders for:

dated June 8, 1998. Storefront scheduled to open in

February 1999 = Sacramento, dated November 3, 1998

» Albuquerque, dated August 19, 1998

C Lease Awarded for Reno Storefront Space
» Buffalo, dated September 4, 1998

* Reviewed U.S. Government Lease for Real Property,

dated June 19, 1998. Storefront scheduled to open in = Baltimore, dated August 21, 1998
February 1999 » Furniture will be ordered for Reno and Grand Rapids in
C Lease Awarded for Buffalo Storefront Space December 1998 as these stores prepare to open
= Reviewed Supplemental Lease Agreement, dated August 1P Lease Awarded for Grand Rapids Storefront Space
3, 1998. Storefront scheduled to open in January 1999 = Reviewed documentation from the Director of Space
C  Begin Buildout/Construction for Albuquerque Storefront Management Division, OAMS. Space has been identified
. ) ) and negotiations are in process. Estimated lease award
» Reviewed documentation from the Director of Space date is January 1999

Management Division, OAMS which stated
buildout/construction was started on October 13, 1998.
Storefront scheduled to open in December 1998

C Lease Awarded for Baltimore Storefront Space

=  Conducted site visit of Baltimore Storefront on
November 23, 1998

= Conducted site visit of Washington Storefront on
November 12, 1998 to observe a center in full operation

= Reviewed Supplemental Lease Agreement, dated
October 19, 1998

S
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TROUBLED AGENCY RECOVERY CENTER

Status/CPTS Milestone/Task/Verification Steps

C

C

Secure Permanent Space

Secure Cleveland office space

» Reviewed lease for office that opened in June 1998
= Viewed pictures of office

Secure Memphis office space

* Conducted site visit of Memphis TARC on November 20
1998

Staffing

Cleveland
* Reviewed staffing list

= Center: 18 of 34 positions filled. Discrepancy due to
addition of new position, approval pending

= OQutstations: 35 of 39 positions filled
Memphis
= Reviewed staffing list

= Center: 30 of 33 positions filled

= OQutstations: 40 of 42 positions filled

Training

Cleveland Phase I training program

» Reviewed training curriculum and materials (conducted
July 1998 in Cleveland)

4

Status/CPTS Milestone/Task/Verification Steps

IP
P

= Reviewed training attendee list
= Reviewed TARC training evaluation survey

* Reviewed TARC Phase | course evaluation dated July 27

Systems

-31,1998

Memphis Phase | training program

= Reviewed training curriculum and materials (conducted
July 1998 in Cleveland)

= Reviewed training attendee list

» Reviewed TARC training evaluation survey

= Reviewed TARC Phase | course evaluation dated July 27
—-31, 1998

Cleveland IT staff secured PH program modules. Passwords

and IDs have been secured for staff

= Reviewed copy of troubled agency list generated by IBS
= Passwords and 1Ds secured for all staff for LAN
= Passwords and IDs not secured for all staff for PH

program modules (e.g., IBS, SOARS, SMURFS)
Memphis IT staff have secured PH program modules.

Passwords and IDs have been secured for appropriate staff.
MIS personnel networking laptops

* Observed PH program modules during site visit
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TROUBLED AGENCY RECOVERY CENTER

Status/CPTS Milestone/Task/Verification Steps

= Not all staff can access modules because of network
incompatibility

= Not all staff have been issued passwords and/or Ids

= Laptops issued and networked, but outstationed staff

can not communicate with staff in Center via
computer network

C Migration of Work

C Cleveland transferred responsibility for all PHAs designated
as troubled within the jurisdiction

= Reviewed letter sent to all troubled PHAs and HUD
Field Offices declaring the transfer of responsibility of
troubled PHAs to TARCs. Letters sent May 15, 1998

C Memphis transferred responsibility for all PHAs designated
as troubled within the jurisdiction

= Reviewed letter sent to all troubled PHAs and HUD
Field Offices declaring the transfer of responsibility of
troubled PHAs to TARCs. Letters sent June 29, 1998

Status/CPTS Milestone/Task/Verification Steps
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